Type the URL in the browser (https://businessportal.dla.mil/irj/
portal)

Note: use explorer or firefox (google chrome will not work----1
strongly suggest that you use FIRE FOX since there're issues with
explorer at times).



VillefrC
Callout
Type the URL in the browser (https://businessportal.dla.mil/irj/portal)
Note: use explorer or firefox (google chrome will not work----I strongly suggest that you use FIRE FOX since there're issues with explorer at times).  



Click on I Accept |



VillefrC
Callout
Click on I Accept


Note: The User ID & password is the same User ID &
Password that was created when you registered with
AMPS.

If you have not yet registered with AMPS, you'll not be able
to proceed. Please stop, and register with AMPS (use the

guide).

Type your User ID |

Type your password



VillefrC
Callout
Type your User ID 

VillefrC
Callout
Type your password


VillefrC
Text Box
Note: The User ID & password is the same User ID & Password that was created when you registered with AMPS.
If you have not yet registered with AMPS, you'll not be able to proceed. Please stop, and register with AMPS (use the guide).


Click on Disposition Services



VillefrC
Callout
Click on Disposition Services


Click on RTD |

Note: If you're using Explorer, the RTD link might not appear on your
screen. If that is the case then do a compatibility view (click on tools,
select compatibility view settings, highlight "dla.mil", click on add).

If you use FireFox you will not have this problem!



VillefrC
Callout
Click on RTD

VillefrC
Text Box
Note: If you're using Explorer, the RTD link might not appear on your screen.  If that is the case then do a compatibility view (click on tools, select compatibility view settings, highlight "dla.mil", click on add).  
If you use FireFox you will not have this problem!
 


Place your browser on on Law Enforcement
Support Office

Click on LESO Search



VillefrC
Text Box
Place your browser on on Law Enforcement Support Office


VillefrC
Text Box
Click on LESO Search

VillefrC
Line

VillefrC
Line


\

This is the search page.

You can conduct the search
by the:

NSN

Federal supply class (FSC).
You can type the FSC in the
FSC box or select it from the
list.

Item Name or

Disposal Turn-in-Document
(DTID). The DTID is the best
option to use if you're
physically at a Dispostion
Site (DS) & see an
equipment that you'll like to
procure. If that is the case,

ask a DS Rep for the DTID.



VillefrC
Text Box
This is the search page.        You can conduct the search by the:
NSN    
Federal supply class (FSC). You can type the FSC in the FSC box or select it from the list.
Item Name or
Disposal Turn-in-Document (DTID).  The DTID is the best option to use if you're physically at a Dispostion Site (DS) & see an equipment that you'll like to procure.  If that is the case, ask a DS Rep for the DTID.

VillefrC
Line

VillefrC
Line

VillefrC
Line

VillefrC
Line


We only screen in the DOD and RTD2 cycles

T

[Click here to learn more of the RTD Screening Cycle |

|—9

Click here

for a

description

of the You can limit your search to a
condition specific Disposition Site (DS) or

codes Reeycle Control Point (RCP).
\ Note: Equipment coming from a
RCP are ship at no cost to your
agency. Otherwise your agency is
responsible for the shipping or you

can pick it up.

You can also limit your search to so many miles of your Zip Code.

Mcmk on Search |
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Callout
You can limit your search to a specific Disposition Site (DS) or Recycle Control Point (RCP). 
Note:  Equipment coming from a RCP are ship at no cost to your agency.  Otherwise your agency is responsible for the shipping or you can pick it up.

VillefrC
Callout
You can also limit your search to so many miles of your Zip Code. 

VillefrC
Line

VillefrC
Callout
We only screen in the DOD and RTD2 cycles

VillefrC
Callout
Click here to learn more of the RTD Screening Cycle

VillefrC
Callout
Click here for a description of the  condition codes


VillefrC
Callout
Click on Search

VillefrC
Line


If the item is available it
will be listed on this
page. If the item is not
available you can
submit a want list (see
guide).

4\

Click on the shopping Cart of the
item you want to request.



VillefrC
Text Box
If the item is available it will be listed on this page.  If the item is not available you can submit a want list (see guide).

VillefrC
Callout
Click on the shopping Cart of the item you want to request.  



Click here for info of the
Disposition Site (e.g. phone #,
address.

Annotate the u'll like to request. It must not exceed the
/_ gty that's available. Please Ensure sufficient like-items don't

already exist on your inventory.

&Justify your request. Mention in your
justification who will be using the
equipment and in what capacity.

N—'C“Ck on Save to Cart |



VillefrC
Callout
Annotate the qty you'll like to request.  It must not exceed the qty that's available. Please Ensure sufficient like-items don't already exist on your inventory.

VillefrC
Oval

VillefrC
Line

VillefrC
Callout
Click on Save to Cart

VillefrC
Callout
Justify your request.  Mention in your justification who will be using the equipment and in what capacity.

VillefrC
Callout
Click here for info of the Disposition Site (e.g. phone #, address.


Click on return to search to add more

/ items to your shopping cart.

\—Click on Check Out when

you're done shopping.

Note: click here X
only if you want to
remove item from
shopping cart.



VillefrC
Callout
Click on return to search to add more items to your shopping cart.  

VillefrC
Callout
Click on Check Out when you're done shopping.

VillefrC
Callout
Note: click here only if you want to remove item from shopping cart.


Review and click on submit

requisition

Note(your request will be approved
by the State Coordinator, LESO &
RTD). After a week of submitting
your request, call the DRMO to see
if it's ready to be picked up (or
transported).



VillefrC
Callout
Review and click on submit requisition 


VillefrC
Text Box
Note(your request will be approved by the State Coordinator, LESO & RTD).  After a week of submitting your request, call the DRMO to see if it's ready to be picked up (or transported). 
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