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Cal OES Summer Intern Program Application FAQ 
What documents are required to apply? 

  
   

1. Std. 678 – State of California Examination / Employment Application. You can download a PDF of the Std. 678 here.
2. Statement of Purpose – A response to the following questions: What do you hope to learn and/or accomplish as a 

Cal OES Summer Intern? What experience, skills, and insight can you contribute to the workplace? Why are you 
applying for the three program areas you selected?

Does Cal OES accept resumes, cover letters, and/or letters of recommendation? 
Resumes and cover letters are optional. Resumes will not be accepted in lieu of a Std. 678. 

Where do I send my application? 
Send the required documents and any additional supporting documentation as an email attachment to intern.recruitment@caloes.ca.gov. PDF 
format preferred for electronic submissions. 

What information is required on the Std. 678? 
Scroll down for an overview of what sections to complete. All fields with a “*” are required. Fields highlighted in yellow should be completed if 

 

applicable. Leave white portions of the form blank. The Equal Employment Opportunity survey is not required, please leave this page blank.  

Do I need to provide all of my past work experience? 
Provide the most relevant work, volunteer, and /or internship experience. List the most recent job/position information first. 

Am I required to list experience for each job title? 
Yes, provide experience for each job you list. Indicate any significant achievements, and provide enough detail and clarity to convey your role and 
direct contributions. 

If I require a Reasonable Accommodation during an interview and/or placement in a position, who do I contact? 
Please email any and all requests for Reasonable Accommodation to Cal OES’s Office of Civil Rights and Equal Employment Opportunity: 
eeo@caloes.ca.gov. In the subject line plea

 

se include: Summer Intern Program Applicant 

 

I have a question about the Summer Intern Program and/or the application process. 
Email any and all questions to intern.recruitment@caloes.ca.gov. 

https://jobs.ca.gov/pdf/STD678.pdf


Section 1: Contact Information and Identifying Areas of Interest 

* indicates a required field

Leave the CALCAREER ID and SOCIAL SECURITY NUMBER fields empty. 

1. Key your name into the appropriate fields. (Last Name, First Name, and Middle Initial [if applicable])
2. Key your mailing address in the appropriate fields. (Number, Street, Apt # [if applicable], City, State, and Zip Code)
3. List your primary email address
4. List your primary phone number and indicate if it is a work, home, or other number.
5. List your top 3 Cal OES program areas of interest. Refer to the Summer Intern Website for a complete list of participating

program areas.



Section 2: Standard Employment Questions 

* indicates a required field

1-4 & 7. Answer questions 1-4 & 7. If you indicate “yes” to question 2, 3, and/or 4, please include an explanation of
the  situation and resolution in the box labeled “EXPLANATIONS."  

 5-6 & 8-10. Skip questions 5-6 & 8-10.
GC  §18220. If you are eligible for priority preference under Government Code Section 18220, write “18220 eligible” in the

box labeled “EXPLANATIONS.” For more information regarding GC §18220, see Cal HR’s Online HR Manual, 
section 1207: http://hrmanual.calhr.ca.gov 

http://hrmanual.calhr.ca.gov


Section 3: Education 

Complete all applicable fields. List up to 4 universities or colleges and up to 3 licenses/certifications. 



Section 4: Employment History 

Complete all applicable fields. List up to 9 paid, military, internship, and/or volunteer experience. List each job separately. 



Section 5: Signing the Std. 678 

Certification Signature. Refer back to page 3 of the Std. 678. Beneath the box labeled “EXPLANATIONS” is a field labeled 
“APPLICANT’S SIGNATURE.” Applicants must certify the information being submitted in their 
application is true and complete. Applicants may opt to sign the Std. 678 electronically or print the 
document and sign physically with a pen (black or blue ink). 

Adobe’s walkthrough for applying an electronic signature to a PDF: https://helpx.adobe.com/reader/using/fill-and-sign.html 

https://helpx.adobe.com/reader/using/fill-and-sign.html



