
PETTY CASH VICTIM FUND PROCEDURE
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In order for a project to develop a Petty Cash Victim Fund with grant funds, certain criteria 
must be maintained. Petty Cash Victim Fund can be utilized for unforeseen financial 
intervention paid directly to the victim.

Due to the nature of this Petty Cash Victim Fund, they need to be easily accessible. 
Safeguards and accountability of the funds must be maintained. For effective 
management and audit purposes, the following procedures must be followed:

1. The Petty Cash Victim Fund and regular grant allocation funds must be kept
separate, each with its own account within the general ledger.

2. The authority to disburse funds to victims from the Petty Cash Victim Fund rests
with the Project Director, Financial Officer, and/or those identified on the
Signature Authorization Form (Cal OES 2-103).

3. The name and signature of the victim and the employee disbursing the funds
must be maintained, as well as the date, amount, and reason for the request.

4. Direct cash disbursements will be limited to no more than  per 
individual. Victims are not eligible to draw on the Petty Cash Victim Fund for
more than            per year.
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