
VillefrC
Text Box
Type the URL in the browser (https://fam.nwcg.gov/fam-web/)

VillefrC
Line



VillefrC
Callout
Click here to Log On



VillefrC
Text Box
Type Your User Name

VillefrC
Line

VillefrC
Text Box
Type Your Password

VillefrC
Line

VillefrC
Text Box
This window should pop up.  If it does  not it's because: 
a. your pop up blocker is preventing the page from opening.  Go to tools, select pop up blocker, and turn off the pop up blocker or  
b. You're using Google Chrome.  Ensure you're using Internet Explorer or Fire Fox. 

VillefrC
Text Box
If you don't remember your User Name or Password, then please call 1866-224-7677 and select # 4.  Let them know you need a password reset for the FAMWEB PORTAL to get into the LESO FEPMIS Application.  They can also look up your User ID for you.



VillefrC
Callout
Click on LESO FEPMIS



VillefrC
Callout
Click on Receipts



VillefrC
Text Box
The "Receipt" folder has a list of items that need to be receipted.  As you receipt for the items, they will be remove from the list, and when you're done, the "Receipt" folder should be empty.  If your receipt folder is not empty after you have receipted all of your items, send me an e-mail, so that I can look into it for you.

VillefrC
Callout
Click on the requisition number of the item you want to Receipt



VillefrC
Callout
Annotate the QTY you have



VillefrC
Callout
Click on the Identify Button


VillefrC
Text Box
Green PD




VillefrC
Callout
Click on the 
Identify Property Button


VillefrC
Text Box
4310121



VillefrC
Text Box
Review the information on this page and ensure it's accurate (Item nomenclature, NSN, and station must be confirmed).
All mandatory fields are marked with a circled check mark.

VillefrC
Callout
Retype the Serial Number in this box and replace the X with the last digit of that serial number

VillefrC
Callout
The serial # is typed here and the last digit is masked with an X

VillefrC
Text Box
431012X

VillefrC
Text Box
4310121

VillefrC
Callout
Check the I certify box

VillefrC
Callout
Click on Submit

VillefrC
Callout
Annotate any comments you wish in the comment box.  E.G. Assigned to Officer Peter or Stored in Swat Team Locker Room.

VillefrC
Text Box
Green PD

VillefrC
Text Box
Note: If receipting a Night Vision equipment, a serial number is mandatory.  However, not all of them has a serial number especially if they were received as parts.  When that is the case, type the property # in the serial # box and annotate in the comment box that this item does not have a serial number. Every line item on FEPMIS has a property #; on this page it's located at the top left hand corner of this page. 

VillefrC
Callout
Note: If the item you're receipting is an aircraft, a tactical vehicle/a weapon, you'll need to upload a photo.  To do so click on manage images (at the top), then click on the arrow in the Image Content Box, make your selection, click on browse to select the photo & click on upload.  After you have uploaded the photo, click on modify (at the top, next to Manage Images, to come back to this page & continue on to the next step).




VillefrC
Text Box
4310121

VillefrC
Callout
Click on Submit again




VillefrC
Callout
Click on the Receipt Property List to go back to the receipt Folder.  Receipt all the items in your Receipt folder until it's empty.




