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GRT & BSIR 
Overview 



Grants Reporting Tool (GRT) 

 

Web-based reporting system 
 
Using Financial Management Forms Workbook (FMFW) for 
efficient & accurate data collection to update the GRT 
 
Real-time reporting to State & Federal Government 
 
Data collected is used for 300 annual reports 
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Biannual Strategy Implementation 
Report BSIR 

 
 Definition:   
  Reporting of planned & actual expenditure 

 
 
 Requirement: 
  Due every 6 months until the State is approved for the 
  grant year close-out 
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September 25, 2015 

BSIR Deadlines 

 
 

U.S. Dept of                
Homeland Security 

 State of California (SAA) 

Subrecipients: Counties, Cities, Non-Profits, 
and State Agencies 

October 8, 2015 



BSIR Updates for Reporting 
FY 2014 

Award Tab-  
• No longer reporting Expended on overall funding type. This will 

be reported at the project level. 
 
Project ($) Tab- 

• Provide Project Location. 

• Report on Expended amount per project. 
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BSIR Updates for Reporting 
FY 2014 (cont’d) 

Project Detail Tab-  
• Investment Alignment and Fusion Center Selection. 

• Does project support a previously awarded investment. 

• Core Capability and Project Details (deployable, shareable,  

  project status, project management step, start and end date, 

and does it require construction). 

• Milestones and NIMS Typing. 
 

Metrics Tab- NO METRICS TAB 
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GRT Registration 
& User Log-in 



GRT Log-in 
https://www.reporting.odp.dhs.gov 

New GRT 
users 

GRT Technical 
Support 



Registration Form – Step 1 

1. Complete all 
fields with a  
red asterisk (*) 

2. Click on 
‘Next’ 



Registration Form – Step 2 

3. Role 
Assignment 

4. Organization 
Assignment 

5. Grantee/Subrecipient: 
Select the specific 
organization you 
represent 

6. Move 
Subrecipient 
to requested 

7. Click on 
‘Next’ 



Registration Form – Step 3 

8. User ID & 
Password 

9. Secret 
Question 
& Answer 

10. U.S. 
Citizen 

11. Click on 
‘Submit’ 



Password Criteria 
8 to 15 characters & contain at least one: 
 Uppercase letter (A-Z) 
 Lowercase letter (a-z) 
 Numeric character (0-9) 
 Special characters (#, $,_) only 

No character repeats, sequences, key patterns 
Cannot start with number or special character 
3 failed log-in attempts in 24 hours locks account 
45 days of inactivity locks out user 
Must change password every 90 days 
Password must be different from the last password 
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GRT Modules 
1. Welcome 
2. IJ Submission 
3. Investment 
4. Funding 
5. PSIC 
6. Approval 
7. Organization 
8. Users 
9. Reporting 
10. Strategy 
11. Logout 
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Subrecipient GRT 
Modules are in green 

Not reporting 
for PSIC 



GRT Modules & 
Welcome Page 



Welcome Page 

Welcome 
Module 

GRT 
News 

Guidance & 
Overview 

Documents 



Welcome Page 

Select 
‘Documentation’ 

then click on 
‘View’ 



Welcome Page 

1 to 2 page 
references, click 

on ‘View’ 



Users Module 
2. User Detail 

Tab 

1. User 
Module 3. Verify 

contact 
information 
is correct, 
update if 
needed 



User Module 

4. Confirm 
Subrecipient 

Prefer one 
Administrator 

per 
Subrecipient 



Organization Module 
Subgrantees 

Tab 

1. Select the 
Subrecipient 

Organization 
Module 



Organization Module 
Subgrantee 
Detail Tab 

2. Verify organization 
contact information is 
correct, update if 
needed & save 



Funding Module 
Creating or 

Updating Projects 



Funding Module, Recipients Tab 

7 Tabs 

Current Reporting 
Period 

BSIR(June15) 

Funding 
Module 

Select Award Year 
from drop-down list 



Funding Module, Recipients Tab 
Recipients 

Tab 

Total Award 
& Last 

Updated 

Click on appropriate 
Subrecipient if more 
than one appears 



Funding Module, Award Tab 
Award 

Tab 

Award 

1. Update 
Obligated 

2. Expended. This 
amount is generated 
from what is reported 
Expended per project 
in the Project ($) tab.  

Grant 
Programs 



Award, Obligated, Expended 

Awarded:  Total amount of the grant funding 
 
Obligated:  Amount that has been spent or is dedicated to 
current orders (invoices) 
 
Expended:  Warrants (checks) you have received from the 
State Controller’s Office 

  
Obligated + Expended cannot exceed Awarded $ 
 
At closeout: Obligated=0; Award=Expended 

 
California Governor’s Office of Emergency Services 



Funding Module, Project Tab 
Project Tab 

Self 
Check 



Funding Module, Create Project 

Select ‘Create Project’ 



Funding Module, Creating Project 

1. Use Financial 
Management Forms 
Workbook (FMFW) 
to copy & paste the 
Project Letter & Title 



Funding Module, Creating Project 

2. Select Project 
Type from the 
drop-down 
list 

3. Enter the Zip 
Code of the 
Project Location 



Funding Module, Creating Project 

4. Use FMFW to copy & paste 
Project Description 

 (Maximum 1,000 characters) 

5. Click on ‘Create 
Project’ 



Funding Module, Creating Project 

6. Pop-up Box will 
indicate ‘Project 
successfully 
created.’ Select 
‘OK’ 

7. Select 
‘Project List’ 



Funding Module, Project Tab 

Creating or updating a project enter the information from 
your Financial Management Forms Workbook (FMFW). 
 
Update Any approved modifications in the FMFW for the 
current BSIR reporting period. 
 
SAA adjusts award amount for reporting period due to 
increase funding or disencumbered funds. 
 
Save frequently:  20 minute GRT time out. 
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Funding Module, Project Tab 
(cont’d) 

Reporting Fiscal Years 2013 and 2014 for this reporting 
period. 
 
For Fiscal Years 2010, 2011 and 2012 ONLY for those 
subrecipients who received Period of Performance 
extensions into 2015.  
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Funding Module, Project Tab 

Select Project 



Funding Module, Project ($) Tab 
Project ($) Tab 

1. Brief Description on 
status of project during 
this reporting period. 
Date & Initials. Scroll 
Down 



Funding Module, Project ($) Tab 

Funding Types 

2. Enter Award 
amount for the 
project by funding 
type.  

3. Enter Expended 
amount for the 
project by funding 
type.  
Select Save & 
Continue 



Funding Module, Project Detail Tab 
Project 

Detail Tab 1. Select 
Submission 
Type 

*Note: IJ- Information Sharing, Collaboration Capabilities and Law 
enforcement Investigations & IJ- Enhance Critical Infrastructure Protection 
are Fusion Center IJ’s 

2. Select Investment 
Supported from drop-
down list 



Funding Module, Project Detail Tab 
3. Select Yes or No if 

this project supports 
a Previously 
Awarded Investment 

4. Answer all questions 
using the drop-down list. 
Complete all fields with 
a red asterisk (*) 



Funding Module, Project Detail Tab 
5. Provide a narrative description of 

activities to occur within each 
milestone (Provide at least one and 
up to ten).  Maximum 250 characters 

7. Select Yes or No if 
project supports 
NIMS typed 
resource (If Yes, 
see next slide) 

8. Select 
Save & 
Continue 

6. Check box 
when 
milestone is 
completed 



Funding Module, Project Detail Tab 

 1. If you select Yes 
this project 
supports NIMS 
typed resource, 
you need to enter 
Name and ID of 
the typed resource 

2. Click this link or 
copy and paste 
link address to 
access the 
Resource Library 
Tool 

3. Select 
Save & 
Continue 



Funding Module, Allocations Tab 
Allocations 

Tab 

1. Select Solution 
Area for this 
project 

2. Scroll Down to enter funding 
into the Solution Area 
Subcategories for this 
project 



Funding Module, Allocations Tab 

3. Scroll Down to enter funding 
into the Disciplines for this 
project. Scroll down click 
Save & Continue 



Funding Module, Strategies Tab 
Strategies 

Tab 

1. Select Primary 
Goal from 
drop-down list 

2. Select Objective from 
the drop-down list for 
this project (you can 
select 2 Objectives) 

3. If UASI funding 
Scroll down to Urban 
Area Goals & 
Objectives, Select 
Primary Goal and 
Objective. Click Save 
& Continue 



Funding Module, Modifying Project 

1. Select Project to 
be Modified  



Funding Module, Modifying Project 
Project ($) Tab 

3. Scroll Down 
Select Save 
and click on 
Allocations 
tab. 2. Enter New 

award amount 
for this project 



Funding Module, Modifying Project 
Allocations 

Tab 

1. Select Solution Area 
for this project 

2. Scroll Down to enter the 
New funding into the 
Solution Area Subcategories 
for this project 



Funding Module, Modifying Project 

3. Scroll Down to enter New 
funding into the Disciplines for 
this project. Scroll down click 
Save. 



Four GRT  
Self-Checks 



Funding Module, Project Tab 
Project 

Tab 

2. Select Grant 
Program Self 
Check 

1. Self Check #1 
Project List 
check for green 
OK 



Funding Module, Project Tab 

Grant 
Program 

3. Self Check #2 Grant 
Program check for 
green OK’s 



Funding Module, Project Tab 

Solution 
Area 

4. Self Check #3 
Solution Area 
check for green 
OK’s 



Funding Module, Project Tab 

Project 
Validation 

5. Self Check #4 
Project Validation 
check for green 
OK’s 



BSIR (2 steps) 
Submittal for each 

fiscal year 



Funding Module, Project Tab 
Project 

Tab 

Project Status 
‘Data Entry in 

Progress’ 
1. Select 

‘Check 
All’ 



Funding Module, Project Tab 

2. Make sure all 
projects are 
checked 

3. Click on 
‘Submit’ 



Funding Module, Project Tab 

4. Status should 
say ‘Project 
Submitted’ 

5. Check All 
again 



Funding Module, Project Tab 

6. Make sure all 
projects have a 
check 

7. Click on 
‘Submit’ 



Funding Module, Project Tab 

8. Status should 
say ‘Submitted 
to SAA/DTG’ 



Workflow Process 



Approval Workflow Process 

 

Projects Submitted (Subrecipient) 

Project Submitted to State (Subrecipient) 

Accept/Change Request (SAA) 

Approved by State (SAA) 

Submitted to FEMA (SAA) 

Accept/Change Request (FEMA) 

Approved by FEMA (FEMA) 
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BSIR 

Federal Grant Reporting Cycle 
CA State Security 

Strategy 

Investment 
Justifications 

BSIR 

State Close-out 
of Fiscal Year 

BSIR BSIR BSIR 

BSIR 

BSIR 

BSIR 



Completing BSIR (7 Steps) 

Step 1:  Go to GRT website 

Step 2:  Unlock/Create Account 

Step 3:  Check Users & Organization Module 

Step 4:  Complete Funding Module 

Step 5:  Review 4 Self-Checks 

Step 6:  BSIR (2 steps) submittal for each Fiscal Year 

Step 7:  Logout  
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Dora Gomez 
(916) 845-8656  

Dora.Gomez@CalOES.ca.gov 
 

Questions 
regarding BSIR 
please contact: 

mailto:Dora.Gomez@Caloes.ca
mailto:Huy.Tram@calema.ca.gov
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